TASIS England Middle School Guide to Research
You will use research and writing throughout your educational career to understand what you are
learning and to communicate what you know. This guide will help you structure your approach to
writing assignments and research. This brief guide is intended to address the most common problems
you will face when researching a topic, quoting sources, and creating a list of sources (bibliography).
Among other sources, this guide is based on the MLA Handbook for Writers of Research Papers, 8th
edition, published by the Modern Language Association in 2016. Please refer to the complete text of
the MLA Handbook or MLA Style website to resolve citation problems not included in this guide.
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RESEARCH PROCESS
A research assignment asks you to:
•
•
•
•
•
•
•

2

Explore areas of interest. (Explore)
Develop a thesis or question. (Ask)
Search for information on a specific topic. (Select)
Read and understand what is known about the topic. (Extract)
Analyze information and draw conclusions. (Connect)
Write about what you have learned. (Create)
Assess how the experience went. (Reflect)
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RESEARCH PROCESS

St Step

Skill

1. Explore

•
•
•

Investigate topics of interest using a variety of sources.
Narrow and focus topic.
Identify keywords to help with search.

2. Ask

•

Formulate research question.

3. Select

•
•

•

Use keywords to search.
Identify a variety of sources, including reference books, database articles,
websites, non-fiction books, periodicals, etc.
Evaluate sources for currency, readability, comprehension, relevance, and
reliability.
Keep track of sources.

4. Extract

•
•
•
•
•

Read information.
Determine what information is relevant.
Take notes on relevant information.
Keep track of what information is coming from which sources.
Make note of direct quotations by using quotation marks.

5. Connect

•
•
•

Organize information.
Connect information collected to the original question being asked.
Assess whether the information found will answer the question and is relevant
to the question.

6. Create

•
•
•
•

Organize information into final product.
Outline information.
Create first, second, etc. drafts.
Cite sources.

7. Reflect

•

Look back on research process:
o How well did the process go?
o How well did you achieve your objective/answer your question?
o Where did you run into issues?
o What did you do when you ran into those issues?

•

You will notice Stop Signs at the SELECT, EXTRACT, and CONNECT steps. These are
reminders to continuously check to make sure the information you are finding for the
step you are on matches the previous steps. For example, if you begin to SELECT
resources, but realize there is not enough, or no information available to help answer
your question, you will need to revisit your question. Similarly, you might realize the
information you have EXTRACTED from your resources does not CONNECT to your original question
and you will need to revisit the question, the chosen resources, or the notes you have taken and make
changes.
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SELECTING RESOURCES
A RESOURCE is anything from which you get information. This can be a book, magazine, newspaper,
website, database, film, interview, etc. It is important to learn how to make good choices when
selecting resources for academic research. These are different sources than you might use in your
non-school life.
Print Resources: Books, newspapers, magazine, encyclopedias, etc.
A print resource is anything from which you get information that you can hold in your hand.
Digital Resources: Websites, database articles, online newspaper, YouTube videos, emails, etc.
A digital resource is anything from which you get information that you accessed online.
Other Resources: Works of art, films/documentaries, interviews, performances, etc.

Websites and Databases: what’s the difference?
A website is a page or group of pages hosted on the Internet. Websites can be published by
anyone and there are no regulations as to structure, content, or anything else. Websites can
contain information on any topic and are not required to post an author, publisher, or publication
date.

A database is a collection of articles from books, reference sources, magazines, newspapers, and
other PREVIOUSLY PUBLISHED sources. Databases have publishing companies taking responsibility
for the content and information. Everything found on a database has been published elsewhere
and is provided with authorship and publication information. Databases either cover general topics
or have subject-specific content.
TASIS Middle School Databases
At TASIS Middle School, we subscribe (meaning we pay for) a number of databases published by
Gale. These databases are: Science in Context, Biography in Context, Student Resources in Context,
World History in Context, Opposing Viewpoints in Context, Global Issues in Context, InfoTrac
(newspapers), and Kids InfoBits. We also subscribe to World Book Student and BrainPop.
It is key that you access these databases through the library website.
The Password for Gale datbases is: royals
The Username/Password for World Book Student is: tasis/royals
The Username/Password for BrainPop is: tasisuk/tasisuk
All usernames and passwords are case-sensitive.

SEARCHING A DATABASE

When searching a database, use KEYWORDS. Databases do not know how to eliminate “little
words” (to, the, it, etc.); they will search all the words in the order in which they are presented.
For example, do not search “what were tanks used for in WWII”, search “World War II” and use
search limiters to find more information once you have a list of results.
When searching for a person, enter the person’s last name, first name. For example: Einstein,
Albert. There are likely more “Alberts” in the database than “Einsteins” and this will help direct
your search more efficiently.
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SEARCHING THE INTERNET

The Internet is made up of millions of websites, all providing information. Search Engines, like Google,
use algorithms to sort through the websites and provide you with the results. Search englines find
results based on how many times the search terms appear on each webpage. Some companies have
found ways to make their websites appear higher in the search results, others pay for higher
placement. In order to ger the best results, it is important to use the best search terms you can.
Tips for good searching:
• Avoid “little words”. They are going to be removed anyway, so are not needed.
• Use a variety of search terms that might mean the same thing, but produce slightly different
results. For example, if you are searching for information about “cars”, also use the terms,
“vehicle”, “automobile”, “transportation”, etc.
• Put exact terms in quotation marks to get results on those words in that order. For example,
searching “American football” in quotation marks will bring results on American Football, not
all football results.
Use Google Advanced Search (https://www.google.co.uk/advanced_search)
Google Advanced Search helps limit your search by what words you want included, DO NOT want
included, time period, website type (.gov, .edu, .com, etc), language, region, and more.

LIBRARY CATALOG

The TASIS Middle School Library catalog of library materials is able to be searched online. Find the
library catalog on the Middle School Library website (on the TASIS website). The library catalog
can be searched by Title, Author, Subject, or Keyword. Use the online catalog to find books in the
library. You will be able to see if the books are available for check out and where to find them in
the library (using the call number).

TASIS Middle School Library Catalog search box.
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EVALUATING RESOURCES
EVALUATING RESOURCES

One of the most difficult things facing a researcher is knowing which sources are the best to
accomplish the objective.
All sources should be evaluated according to the following criteria:
Trustworthy:
Who is taking responsibility for the source?
• Is there a reputable publisher?
• Does the author appear to be an expert on the topic?
• Is the source “endorsed” by a reputable organization (i.e. did you find the website linked to
the library’s or a teacher’s website? Is the book from the school library?)?
Relevant:
Is the source going to help answer your question?
• Is this there enough/too much information for the specific task?
• Does the source go into enough detail to be useful?
Accessible:
• Can you read the information?
• Can you understand the information?
Current:
• When was the source created and/or updated?
• Is the publication date significant to the subject matter?
• Could information on the topic be outdated very quickly?
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EVALUATING SOURCES
RESOURCE EVALUATION RUBRIC

To help guide your source selection, use this rubric as a guide. Give the resource a score. The highest
score a resource can get is 12, the lowest is 4. If you give a resource a score of lower than 8, think twice
about using it.
Trustworthy

Relevant

Accessible

Current

• The resource
provides
information that is
on my topic and
helps answer my
question.

• The information
is easy to read
and understand.

• The resource
says when it
was published
or last updated.
• The resource is
up-to-date or
does not need
to be.

• The resource clearly states
• The resource
who is taking responsibility
provides some
2
for the information.
information that is
related to my
• The author/organization is an
question but a lot
expert on the topic.
that is not.

• The information
is a bit
challenging to
read, but the
meaning is clear.

• The date the
resource was
published or
updated is
unclear
• The information
does not need
to be up-todate.

• The resource is unclear who
is taking responsibility for the
1
information.
• The author may not be or is
not an expert on the topic.

• The information
is difficult to
read and/or
understand.

• No date
information
given.
• The information
is too outdated
to be useful.

• The resource clearly states
who is taking responsibility
for the information and why
3
that person/organization can
be trusted.
• Author and/or contact info is
available.
• The author is an expert on
the topic.

• The resource has
very little
information on, or
has nothing to do
with, my topic.

A Note About Wikipedia: While sometimes a useful source for finding information in your

personal lives, Wikipedia is not a well-regarded resource for academic research. Because Wikipedia
can be written and updated by anyone with an account, it is hard to keep track of who is taking
responsibility for the information. There is no possible way to determine the authorship on
Wikipedia, and therefore, we cannot deem it trustworthy for academic research. The Wikipedia
organization is not a trustworthy publishing company, but rather akin to a search engine. In the
same way that we would not cite Google as a place from which to get information, we cannot cite
Wikipedia.
Wikipedia may be useful during the EXPLORE step of the research process when you are exploring
topics and information (i.e. not citing your sources). The bibliography at the bottom of a Wikipedia
article may also be useful for finding external (non-Wikipedia) resources.
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PLAGIARISM
PLAGIARISM: DON’T DO IT!
Write your own papers, create your own projects. It’s as simple as that.
If you incorporate someone else’s words or ideas in your paper, you must give credit to the source.
This guide will explain how to cite your sources correctly. Not citing it is cheating and is specifically
forbidden (see the TASIS Middle School Handbook, under Academic Dishonesty). You must carefully
identify anything you borrow. Despite ready electronic access to documents, and the ease of copying
texts and images on computers, it is dishonest to “cut & paste” without recognizing and quoting the
author(s).
Avoid plagiarism by clearly identifying:
1) Your original ideas.
2) Thoughts paraphrased from other authors.*
3) Direct quotations using the words from your sources.*
*These items require citations!
The MLA Handbook for Writers of Research Papers provides this summary of plagiarism:
You have plagiarized if
• You took notes that did not distinguish summary or paraphrase from quotation and then you
presented wording from the notes as if it were all your own.
• While browsing the web, you copied text and pasted it into your paper without quotation
marks or without citing the source.
• You presented facts without saying where you found them.
• You repeated or paraphrased someone’s wording without acknowledgment.
• You took someone’s unique or particularly apt phrase without acknowledgment.
• You took someone's image, video, audiofile or music without acknowledgment.
• You bought or otherwise acquired a research paper and handed in part or all of it as your own.
Avoid plagiarism by keeping track of writers and viewpoints you have discovered, keeping track of
your own ideas, keeping track of all materials you used, and checking with your teacher or the
librarian if you are unclear.

General Knowledge:

General Knowledge is background information that is generally known and agreed upon. When you
find the same facts in three or more sources, it is considered to be General Knowledge and therefore
does not need to be cited. General Knowledge typically refers to biographical information
(when/where a person was born or died, etc.) and basic facts (years a President’s term or Queen’s
reign, when a battle took place, or what countries fought in a war, etc.).
General Knowledge never consists of ideas or opinions from a specific author.
If you are writing about a specific work of art or literature, you can describe that piece without citing
it. If you use direct quotations from that work, you must cite it.

8
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CITING SOURCES

When creating a paper or project, you will use a format defined by your teacher to cite your sources
into a bibliography or “Works Cited” list. There are several accepted formats for citing sources; in the
TASIS Middle School we use the Modern Language Association (MLA) citation style for all subjects.
In this edition of the MS Guide to Research, we have updated all citation guidelines to MLA 8, which
was released in 2016. MLA 8 makes some major changes from previous versions. The main idea was
to simplify the process, requiring that all source types follow the same general format, with different
specifics included for particular source.
A Note About Bibliographies: In a Bibliography, all sources used are listed, regardless of whether
or not they were quoted from directly. In a Works Cited list, only the sources quoted directly or
paraphrased are listed. In Middle School, we typically create lists of all the sources we use,
regardless of whether or not we took direct quotations from the sources. Therefore, we are
creating bibliographies.
MLA 8 requires the same “core elements” to be located from all sources. The core elements are then
arranged with specific punctuation marks in a particular order depending on what is being cited.

The Core Elements, with their corresponding punctuation marks, are:
• Author(s).
• Title of the source.
• Title of the container,
• Other contributors,
• Version,
• Numbers,
• Publisher,
• Publication date,
• Location.
This is how an actual source looks when cited using MLA 8:

Jackson, Donna M. and Carol Kinsey Goman. Every Body’s Talking: what we say without
words. Twenty-First Century Books, 2014.
All colors shown in examples are purely for explanation. All citations should be formulated in black
and not bold as shown here:
Jackson, Donna M. and Carol Kinsey Goman. Every Body’s Talking: what we say without words.
Twenty-First Century Books, 2014.
Important Items to Note:
1. Containers: Containers are elements that “hold” the source. For example, if a television show
was watched on Hulu, Hulu is the container. Both the title of the source and the container are
included in the citation.
2. Usernames: Online handles (like Instagram usernames or Twitter handles) are now
acceptable to use as authors’ names.
3. Web Addresses (URLs): URLs should be included in citations. Remove the “http://” or
“https://” and include the rest of the web address.
TASIS England = Middle School Guide to Research = Updated 2017
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CITING SOURCES : Print Materials
PRINT MATERIALS ARE BOOKS, MAGAZINES, NEWSPAPERS, ETC. THAT YOU CAN HOLD IN YOUR
HAND.
Reminder: Most of this information can be found on the title page of the book (and its back). Copyright
information may also be found in the back of the book in some cases.
Book with one author
Last name, First name. Title of book. Publisher, copyright year.
Bridges, Ruby. Through My Eyes. Scholastic, 1999.
Book with two authors
If there are two or more authors reverse only the name of the first author listed:
Jennings, Peter and Todd Brewster. The Century for Young People. Random House, 1999.
Books with three or more authors
If there are three or more authors, list the first author given (reversed), a comma, and add the words,
“et al.” This is Latin for “and others.”
Enderbolt, Marie, et al. American Songbook: days of yore. Simon and Schuster, 1966.
Book with Other Contributors (editors, translators, illustrators, etc.)
Book editor’s Last name, First name, editor. Title of book. Publisher, copyright year.
or
Author’s last name, first name. Title of book. Translated by Name of translator, Publisher, copyright
year.
Vecchione, Patrice, editor. Truth and Lies: an Anthology of Poems. H. Holt, 2001.
Viripaev, Ivan. Illusions. Translated by Cazimir Liske, Faber and Faber, 2012.

When the work cited is part of a larger work (encyclopedias, story collections, etc.)
Article author’s Last name, First name (if available). “Title of article.” Name of encyclopedia. Copyright
year.
Smock, Raymond W. “Washington, Booker T.” World Book Encyclopedia. 2000.
Article in a magazine or newspaper
Author’s Last name, First name. “Title or headline of article.” Name of magazine or newspaper. Date
of publication, page(s).
Taylor, Chris. “Cracking the Code.” Time Magazine. 22 March 1999, pp. 60-66.
Reference Book with no given author/editor
"Title of article." Title of book. Publisher, copyright year.
"Bathysphere." The American Heritage Science Dictionary. Houghton Mifflin, 2005.

10
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CITING SOURCES : Online Materials : Websites
ONLINE MATERIALS ARE WEBSITES, DATABASES, DIGITAL IMAGES, ETC. THAT YOU FIND ONLINE.
Whether you are citing a website, an article stored in a database, identifying the images you have
incorporated into your research paper, or recognizing another online source, your objective is to
help your reader locate the source material on the Internet.
The amount of information included in a website varies, so you will need to work with the information
available to you. Keep in mind, creating a citation for a website is a great way of checking how
trustworthy it is. The less information you can find, the less trustworthy it is likely to be.

WEBSITES

Citing a Website that provides an author:
Last name, First name. “Article Title.” Name of Website. Name of publisher, Date of publication, URL.
NOTE: If the name of the publisher is the same as the name of the website, leave it off.

White, Lori. “The Newest Fad in People Helping People: Little Free Pantries.” Upworthy, Cloud
Tiger Media, 3 August 2016, www.upworthy.com/the-newest-fad-in-people-helpingpeople-little-free-pantries.
If there is no author, start with the title:
“India.” Travel.State.Gov. Bureau of Consular Affairs, U.S. Department of State,
10 May 2017, travel.state.gov/content/passports/en/country/india.html.
In the following citation, National Geographic Kids is both the name of the website and the
publisher. In this case, it does not need to be listed twice.
“Loggerhead Turtle Facts.” National Geographic Kids, 2017,
www.natgeokids.com/uk/discover/animals/sea-life/loggerhead-turtle-facts/.
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CITING SOURCES : Online Sources : Databases
DATABASES
Databases are like virtual libraries, providing access to thousands of articles from reference books,
magazines, newspapers, biographical resources, etc. that have been published in print.
Databases cover a variety of topics. Some are specific (like Science Context Online) and some are more
general (like Infotrac Junior).
We subscribe to a number of databases in the TASIS Middle School library: Gale databases (Gale being
the publisher and therefore taking responsibility for the information), World Book Online (World Book
being the publisher), and Kids Discover, to name a few. All TASIS Middle School databases can be
found on the TASIS Middle School Library website. The passwords are available in the Middle School
library. When using the databases, be sure to click in through the links on the Middle School Library
website, as those are configured for our school account.
One of the nicest things about databases (besides that we know they are trustworthy because they
have publishing companies taking responsibility) is that they provide all the information needed to
cite them as sources. Often, databases actually provide the source citation in MLA format, ready for
you to copy and paste into your bibliography.
To create a citation for a database, the following pieces of information will be needed:
•
•
•

Author(s)
Title of the article (this could be the journal or newspaper article, the chapter of the book, etc.)
Title of the container (this is the original source of publication – where the article was originally

•
•

Names of any other contributors
Version (edition)
Numbers (volume or issue number)
Publisher
Publication Date
Location (page range)
URL

published)

•

•
•
•
•
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CITING AN ARTICLE FROM A DATABASE
Last name, First name. “Title of Article.” Title of the Container, Any contributors, Version, Numbers,
Publisher, Publication Date, Location, Name of Database, URL.

Itzkoff, Dave. "Burgers, Fries and a Couple of Wiseguys." New York Times, 22 Jan. 2017, p.
12(L). Student Resources in Context,
link.galegroup.com/apps/doc/A478504228/SUIC?u=tastr&xid=a86c53cc.
Notice that because New York Times is the name of the publication (container) and also publisher, it
is only included in the citation once.
If the database does not provide the author’s name, leave that blank and begin the citation with the
article title in quotation marks.

Example of how to cite an article found on a database with no given author:
"'Mission' can't match 'Galaxy'." Variety, 4 Aug. 2015, p. 25. Student Resources in Context,
link.galegroup.com/apps/doc/A426653124/SUIC?u=tastr&xid=6f8da3f4.
The following is a citation of a section of a book with both an author and editor that was found on
a database.
Bernardi, Daniel. "Star Wars." Dictionary of American History, edited by Stanley I. Kutler, 3rd
ed., vol. 7, Charles Scribner's Sons, 2003, p. 524. Student Resources in Context,
link.galegroup.com/apps/doc/CX3401804017/SUIC?u=tastr&xid=b4c3f5cb
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CITING SOURCES : Online Sources : Other
OTHER ONLINE RESOURCES
You must credit all resources from which you get information. This includes all sources from the
internet and apps. Social media posts, emails, digital images, songs, YouTube videos, videos watched
on Netflix or other video streaming websites all count as resources and need to be cited if used in
research.
HOW TO CITE AN E-BOOK
Author’s last name, First name. “Title of chapter or section.” Title of e-book, City of Publication*,
Publisher, Year of publication, page number(s). Title of website or database, URL.
Austen, Jane, and Seth Grahame-Smith. Pride and Prejudice and Zombies, Quirk, 2009. Google
Books,
books.google.co.uk/books?id=x5xPaPeZzmUC&printsec=frontcover&source=gbs_ge_su
mmary_r&cad=0#v=onepage&q&f=false.
*The City of Publication should only be included if the book was published before 1900.
HOW TO CITE A TWEET
Twitter handle. “Full tweet.” Container (Twitter). Date of tweet, Time of tweet, URL.
@annastanisz. “Today's #writingtip - Identify your protagonist's goal & how
someone/something is working against that goal IN EVERY SCENE. #amwriting.”
Twitter, 10 April 2017, 12:42p.m., twitter.com/annastanisz/status/851475461540597760
HOW TO CITE AN EMAIL
Email Sender. “Email subject.” Received by, Date received.
TASIS England. “May 11 Parent eNews.” Received by Sarah Chessman, 11 May 2017.
HOW TO CITE A FILM OR VIDEO FOUND ON A WEBSITE
Last name of creator, First name. “Title of film or video.” Title of Website, role of contributors and
their full names, Version, Numbers, Publisher, Publication date, URL.
England Premier League. “Bilic: Can’t Beat Feeling of West Ham’s Win.” ESPN, 5 May 2017,
www.espnfc.co.uk/english-premier-league/23/video/3119898/bilic-cant-beat-feeling-ofwest-hams-win.
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HOW TO CITE A FILM OR VIDEO FOUND ON A DATABASE (NETFLIX OR AMAZON PRIME)
Last name of creator, First name. Title of film or video, Role of contributors and their full names,
Version, Numbers, Publisher, Publication date, Database Name, URL.
Howard, Ron. Eight Days a Week: the touring years. Performances by John Lennon, et al.,
Studio Canal, 2016, Amazon Prime, www.amazon.co.uk/d/51/Beatles-Eight-Days-WeekTouring-Years/B01LX3OJDH/ref=sr_1_11?s=instantvideo&ie=UTF8&qid=1494940722&sr=1-11.

HOW TO CITE A SONG FOUND ON A WEBSITE:
Artist last name, first name. “Song title.” Album, Publisher, release date, URL
Beyoncé. “Pray You Catch Me.” Lemonade, Parkwood Entertainment, 2016,
www.beyonce.com/album/lemonade-visual-album/.

HOW TO CITE A DIGITAL IMAGE

Digital images include photographs, illustrations, drawings, and graphics found on websites, databases
or that have been scanned to your computer.
It is important to credit the creator or presenter of these images. In the same way that we do not take
information and ideas and pass them off as our own, we cannot add images to our papers and
presentations and not credit the original source.
To cite a digital image, you will need to find:
• Name of the creator of the image
• Title of the image (if there is no title, a description will suffice*)
• Name of the website on which the image was found
• Publisher of the image
• Date the image was created or published
• Location of the image (URL)
*If the image does not have a title, include a description. Do not put the description in quotation marks
or italicize it.
If the image was found using Google Images, do NOT cite Google Images as the publisher or creator.
As always, Google does not publish information, it finds and displays information for the searcher. Click
on the picture and use the information for the website that is hosting the picture.
Creator’s Last Name, First Name. “Title of the digital image.” Name of the website, Publisher,
Publication date, URL.
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CITING SOURCES : Online Sources : Other : Digital Images
Branch, Andrew. Yellow Flowers on Blue Background. Unsplash, 21 Sept. 2016,
unsplash.com/search/photos/yellow-flowers?photo=7eXe0.

Vasquez, Gary A. Photograph of Coach K with Team USA. NBC Olympics, USA Today
Sports, 5 Aug. 2016, www.nbcolympics.com/news/rio-olympics-coach-ks-Toughesttest-or-lasting-legacy.

You might find it more difficult to find information about
the author of images you use. It is important to give as
much information about ownership as possible.
And remember to never use a WATERMARKED image. If
an image has a watermark, it means the publisher wants
it to be purchased before use. You cannot use
watermarked images, even if you cite them.

16
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CITING SOURCES : Parenthetical Citations
CITING SOURCES WITHIN YOUR PAPER (PARENTHETICAL CITATION):
Ideas or words that you borrow to place within your text (quotations) must be identified within the
text of your paper. This happens in one of two ways depending on the length of the quotation.
According to MLA guidelines, all papers, and their included quotations, are double-spaced. The
examples below are bolded for emphasis. Quotations do not need to be bolded in general.
For SHORTER QUOTATIONS, set them off by using quotation marks within the text, followed by the
name of the author of the resource and the page number enclosed in parentheses. When quoting a
complete sentence that ends in a period, place the period after the parenthetical reference, as shown
in this example:
The Rock Band association helped keep awareness high for the Fender brand in tough economic times, but
the popularity of Rock Band wasn't enough to keep Fender from feeling the impact of the recession. Sales
were holding steady and are now showing that “guitar sales, which averaged about 3 million units sold for
each of the past several years, fell 20%” (Majeski 121). The decline was attributed to the economy and the
introduction of new media platforms.

The example above is a DIRECT QUOTATION - it is encased in quotation marks and its source is listed
after in parentheses.
If you decide to PARAPHRASE the information from the source rather than quote it directly, your text
may read as follows:
The Rock Band association helped keep awareness high for the Fender brand in tough economic times, but the
popularity of Rock Band wasn't enough to keep Fender from feeling the impact of the recession. Sales were
holding steady, but, according to latest figures, the average of 3 million units sold per year has fallen by
almost a quarter (Majeski 121). The decline was attributed to the economy and the introduction of new media
platforms.

For LONGER QUOTATIONS (longer than three lines), insert a paragraph, indented from the remainder
of the text. Following the quoted material insert the name of the author and the page number, set off
in parentheses. There are no quotation makes used, as shown in the example on the next page.
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Although the Fender tie-in to the Rock Band craze hasn't resulted in a huge sales bump for guitars among the
musical video-gaming set, Fender sees promise.
They're holding the guitar and understanding music phrasing and how music is organized,
and that's one of the first steps. The next thing is to get them interested in playing some chords.
You'll see the games evolve to actual playing, not just pushing buttons. (Majeski 124)
Fender has several ideas in development to let gamers perform actual songs -- hitting faux notes and chords
-- while playing.

Although these formatting rules apply regardless of the source of the quoted material, printed
materials and web-based materials may require different citation details.
For books and periodicals, you will provide the author’s name and page numbers in parentheses. Most
websites will not have page numbers. When you quote from a website, give the author’s name and
the title of the website in parentheses. In the event no author’s name can be located, give the title
of the document (and think twice about using the source). Author names and/or website titles must
clearly tie each quotation to an entry in your list of sources. Here is an example of a quotation taken
from a website:
The Rock Band brand is constantly trying to appeal to new audiences by adding music that will bring in players
of different age groups. In the 2015 volume, Rock Band 5, they went after some older music. “Gin Blossoms,
Spin Doctors, and 4 Non Blondes are tapped for 90s gems, meanwhile, and U2 makes its music-game
debut…” (Hayward, “Four Reasons Why ‘Rock Band 4′ Is Worth Your Time”) to appeal to the
Generation X and Y crowds.
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ONLINE CITATION CREATORS

There are a number of online citation creators available. Things like NoodleTools, Easybib, and Citation
Machine provide help to cite all kinds of different sources. While these are amazing tools to make
creating bibliographies easier, they are not error-free.
These sites work in two ways.
1. You create the citation by entering the information you’ve found into the fields and the
citation builder puts it all in the correct order.
2. You enter a URL or a book ISBN and the citation builder gathers the information and does it
for you.
Don’t get tricked! If you choose to enter the URL or book ISBN, do not assume that the citation will
automatically be correct. When you rely on the citation builder to do the work for you, it often misses
items and ends up creating a citation that is not complete.

Using an online citation creator is a great way of evaluating your sources because they help you see
what information is missing. The less you can tell about who is taking responsibility for the resource,
the less trustworthy it is likely to be.

EasyBib http://www.easybib.com/
Citation Machine http://www.citationmachine.net/
NoodleTools is a website that helps organize bibliographies, notes, outlines, etc. Students must have
an account to use this website.
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CREATING A LIST OF SOURCES (BIBLIOGRAPHY)

At the end of your paper you will attach a Bibliography where you provide the author, title, and
publication details for every source you used, regardless of whether you quoted from it directly. Each
source is displayed in a specific format, called a citation. Citations have to be formatted in a special
way so others are able to find the source, like an address for a resource.
The following rules should be followed for all bibliographies:
Alphabetize the list by the last name of the authors or editors.
Choose whether to arrange your dates as “date month year” (5 May 2017) or “month date year”
(May 5 2017) and be consistent throughout.
Do not indent the first line of each entry, but indent any additional lines one-half inch (one tab),
creating the hanging indent.
The entire list of works cited is double spaced.
When there are two or more sources with the same author, only include the author’s name on the
first one. After that, use three hyphens in place of the author’s name, followed by a period and
continue the rest of the citation.
For example:

Anderson, Laurie Halse. Ashes. Simon & Schuster, 2016.
---. Chains. Simon & Schuster, 2008.
---. Forge. Simon & Schuster, 2010.
The only time you include the author’s name more than once in a bibliography is if that author is a
coauthor with someone else.
For example:

Patterson, James, and Chris Grabenstein. House of Robots. Little, Brown and Co., 2014
Patterson, James, and Chris Tebbetts. Middle School: Get Me Out of Here. Little, Brown and
Co., 2012
If a work has no author or editor, place it in alphabetical order by title. Remove words such as A, An,
or The. Spell out any numbers that begin titles.
For example:

One Hundred and One Super Fun Chemistry Experiments for Teens. Compiled by John
August, Houghton Mifflin, 2009.
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Below is an example of a bibliography in the correct MLA format - note the hanging indent (it is also
the bibliography for this guide!):
BIBLIOGRAPHY

Branch, Andrew. Yellow Flowers on Blue Background. Digital image. Unsplash, 21 Sept.
2016, unsplash.com/search/photos/yellow-flowers?photo=7eXe0
Chessman, Sarah. Research Process Graphic. 2015.
Easybib. "A Complete Guide to MLA 8." EasyBib. Chegg, 2016.
Graham, Jefferson. "From virtual to real rocker." USA Today, 20 Jan. 2010, p. 03B. Kids
InfoBits, Accessed 26 Apr. 2017.
Itzkoff, Dave. "Burgers, Fries and a Couple of Wiseguys." New York Times, 22 Jan. 2017, p.
12(L). Student Resources in Context,
link.galegroup.com/apps/doc/A478504228/SUIC?u=tastr&xid=a86c53cc.
MLA Handbook, 2016. The Modern Language Association of America, 2016.
Vasquez, Gary A. Photograph of Coach K with Team USA. NBC Olympics, USA Today
Sports, 5 Aug. 2016.
White, Lori. “The Newest Fad in People Helping People: Little Free Pantries.” Upworthy, 3
August 2016, www.upworthy.com/the-newest-fad-in-people-helping-people-littlefree-pantries.
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